
Ponderosa Country Club
Rose Room Rental Agreement







For your convenience, enclosed is a copy of our Rose Room Rental guidelines and a lease agreement that must be signed before the event can take place. We can accommodate company parties, small gatherings, birthday parties, club meetings, etc. Please feel free to call us with any questions or when you are ready to book your occasion with us.

All prices are subject to change.

Contact: Kelsey Hall or Whitney Paradice for booking.
Email: Ponderosaoffice@yahoo.com

Guidelines and Regulations
To book an event on a specific date at the Ponderosa Country Club, a room deposit of 50% of the total accommodation cost will be due at the time of the contract date. A credit card must be provided on file for non-member events. The deposit amount will be deducted from your final bill. The date is ONLY BOOKED upon receipt of a signed copy of the rental lease form and payment of a deposit in full. 
Credit Card on file
A credit card authorization form must be stored on file for non-members or members without a card stored on their account to be charged payment in full for agreed upon services rendered by The Ponderosa Country Club if not received by the scheduled date. This includes payment for any damage incurred by the customers and any parties associated with the Customer. Final payment must be settled by the day of your function. It can be collected in the form of cash, check, Visa or MasterCard.
Cancellations
Any event cancelled more than thirty (30) days prior to an event will be refunded the full deposit amount. A fifty percent (50%) deposit of the room rental will be refundable fourteen (14) days prior to the event date upon cancellations. Any event cancelled during the seven (7) day window prior to the event will receive NO refund of ANY payment made for an event to the Ponderosa up to that point. Any exceptions to this policy may be requested and the decisions will be made by the rental manager. 
Accommodations
Your agreed upon rate will be discussed before the lease agreement is signed. The rate will guarantee function space. Function space is limited to Rose Room ONLY, unless authorized by the rental manager prior to scheduled rental date. If the time limit is exceeded during the function, there will be an additional charge that can be charged to the credit card on file. Any additional charges will need to be paid on the day of the function. The Rose Room has a capacity of 146 occupants. Guest count must comply with fire code and club policy. 
Decorations, Set Up and Clean Up
All events catered by PCC include plateware, silverware and napkins. All decorations must be provided by the host and are the responsibility of the host. To preserve the beauty of the clubhouse, we request no nailing, tacking or taping on the walls, ceiling or any other part of the building. The host is financially responsible for any damage to the facility during the function. All decorations or items brought in during the function must be removed from the building after the completion of the event. Any damage to the Rose Room or Ponderosa property will result in an estimated amount charged to card on file after giving the customer said amount. Ponderosa Country Club is not responsible for loss or damage of personal property brought to the club by guests. Ponderosa is also not responsible for any person or persons that are injured.

Pricing is as Follows
Member: $50/hr. (minimum of 2 hours) up to 5pm. Flat rate of $400 5pm to midnight.
Non-Member: $125/hr. (minimum of 2 hours) $75/hr. every additional hour up to 5pm OR flat rate of $600 5pm to midnight.
Tablecloths are available for rent. Pricing is as follows:
90” round: $10/tablecloth
108” round: $12/tablecloth
120” rectangle: $12/tablecloth
(Other sizes may be available upon request)

Tax and Service Charge
Sales Tax
Applicable South Carolina sales tax (currently 8%) will be applied to all taxable charges, including but not limited to:
· Rose Room rental fees
· Food and beverage charges
· Mandatory service charges
Mandatory Service Charge
A mandatory 20% service charge will be added to all Rose Room events that include catering, food service, beverage service, bar service, or staffed service of any kind.
This service charge is not a discretionary gratuity, but a required charge assessed by Ponderosa Country Club to support service staffing, event setup, service, cleanup, and event-related labor costs. The service charge is distributed to service staff and/or applied toward wages, payroll expenses, and operational costs, as determined by the Club.
Additional Gratuity
Additional gratuity is optional and may be provided at the discretion of the event host but is not required.



Food & Beverage
All food and beverage items consumed on the golf course property must be purchased from Ponderosa’s food and beverage department or obtained from a food service establishment approved by DHEC. South Carolina State law requires that all food and beverage items served in public function rooms must be supplied and prepared by licensed and insured caterers. In accordance with South Carolina DHEC regulations, the club cannot allow the removal of food and beverage items by the client, guests or invitees. Kitchen space is to be utilized by Ponderosa staff or licensed caterers ONLY. The Rose Room TV and speaker are to be operated by Ponderosa Staff.

Serving Time
Ponderosa staff will coordinate served meals for a seamless experience. Please request specific serving times in advance for scheduling and preparation. We pride ourselves in insuring the taste, quality and presentation of your food.
-All buffets will be refreshed until all guests have eaten (up to 2 hours)
-All Hor D’oeuvres stations will be refreshed until all guests have eaten or for up to 2 hours.
-Additional charges will apply if replenishment after this time is requested.

Alcohol Packages
All alcohol must be provided by the clubhouse and served by bartenders with the exception of wine. Hosts are allowed to bring bottled wine for their event with the understanding that The Ponderosa will charge a $5/bottle corkage fee for every bottle opened and served by the bartenders working the event only. 

Cash bar available: $50 service fee applies.

Beer:
5 cases - $225.00
8 cases - $320.00
10 cases - $480.00
16 cases - $550.00
Liquor:
5 House Liquor Bottles - $200.00
5 Premium Liquor Bottles - $300.00

8 House Liquor Bottles - $320.00
8 Premium Bottles - $440.00

10 House Liquor Bottles - $400.00
10 Premium Liquor Bottles - $520.00

2 bartenders will be provided, as well as cups, mixers and garnishes for mixed drinks.
Wine can be priced upon request.
Selections
Below are listed the alcohol selections based on our alcohol packages. Feel free to contact Food and Beverage management for any customization requests and pricing.
	Premium Liquor:
· Titos
· Crown Royal
· Woodford Reserve
· Jack Daniels
· Makers Mark
· Bacardi
· Malibu
· Jose Cuervo
· Tanqueray 
· Dewars 
	House Liquor:
· Burnetts
· Smirnoff
· Jim Beam
· Seagram’s 7
· Captain Morgan
· El Jimador 
· Burnetts Gin
· Scoresby Scotch

	Beer Selection:
· Bud Light
· Michelob Ultra
· Natural Light
· Busch Light
· Budweiser
· Coors Light
· Miller Lite
· Yuengling Lager
· Corona Extra/Light







Alcohol policy
Purpose: The purpose of this policy is to ensure the responsible consumption of alcohol, promote a safe environment for all members and guests, and comply with local, state, and federal laws regarding alcohol service and consumption.
Age Restrictions: No one under the age of 21 will be served alcohol. Proper identification must be shown upon request to verify age. Minors (under 21) must always be under the direct supervision of a member or guest over 21 where alcohol is served. 
Service and Consumption: All alcohol will only be served by staff trained in responsible alcohol services. No self-service is allowed. Members or guests cannot serve themselves or pass out drinks to others. The bar will adhere to legal standards for serving sizes and alcohol content.
Responsible Drinking: No one will be served to the point of intoxication. Staff are trained to monitor for signs of intoxication and will refuse service if necessary. Members are encouraged to drink responsibly and ensure they have safe transportation if they consume alcohol. 
Prohibited Activities: No drinking games or excessive drinking contests are allowed on the premises. No alcohol is to be taken off the premises in open containers.
Safety and Liability: Members and guests are responsible for their behavior. Any misconduct due to alcohol consumption will result in disciplinary action, including possible suspension of membership or barring from the premises. The club reserves the right to serve anyone at any time for any reason relating to safety or behavior. 
Acknowledgement: By using the Ponderosa Country Club’s bar, all members and guests agree to adhere to this policy. Members are responsible for ensuring their guests comply as well.









State of South Carolina
County of Saluda
Lease for Private Function

BY THIS AGREEMENT made and entered on ____________________ between ____________________________ hereinafter referred to as “Lessee” and Ponderosa Country Club, a nonprofit corporation, hereinafter referred to as “Lessor”. Lessee agrees to lease the ROSE ROOM located on the premises of Ponderosa Country Club at 190 Durango Drive, Batesburg-Leesville, South Carolina 29070. This is for a private function to be held on _________________________ between the hours of __________.m. and _________.m. The room fee for this rental is $________________ and a deposit of $_________________ is required upon signing this agreement. 

This lease is conditioned by the following requirements:
1. Lessee must comply with all applicable laws and regulations pertaining to sale and distribution of alcoholic beverages in South Carolina, specifically including, but not limited to section 7-403 of the South Carolina Code of Regulations. A copy of this section is attached to this lease. 
2. The use of the premises leased is for use by persons attending the private function and is not open to the general public.
3. The Lessee holds harmless and releases the Lessor from any liability associated with the function that is being conducted on the premises of the Ponderosa Country Club. The Lessee agrees to indemnity the Lessor for any losses that the Lessor may sustain on account of the function being operated by the Lessee.
4. The Lessee is responsible for any damages that may occur to the Lessor’s premises during the term of this lease. If any portion of the leased premises are damaged during the term of this lease, the Lessee is responsible for reimbursing the Lessor for all repair costs and expenses. The deposit paid by the Lessee pursuant to this may be applied toward these repair costs and expenses, and any further amounts due and owing after the deposit is applied shall be the responsibility of the Lessee.
5. The use of the premises by the Lessee is limited to the specific purposes of the private function. The Lessee may not conduct, or allow to be conducted, any illegal activities on the premises of the Lessor. 
6. In the event of the breach of this agreement by the Lessee, the Lessee shall be responsible for the reasonable attorney’s fees and costs incurred by the Lessor in enforcing the terms and conditions of this agreement
IN WITNESS WHEREOF, the parties hereby have executed this agreement on the day and year first written.


WITNESSES: _________________________________________________________


LESSEE:

Print:  ______________________________________________________________

Signature: ___________________________________________________________

Date: __________________________



LESSOR: _____________________________________________________________



7-403 Private Functions.
A. Lease must be written. When a separate and private area of an establishment is leased by
a holder of a sale and consumption license to a specific individual or individuals for a function
not open to the general public pursuant to Section 61-6-1620(B), the terms of the lease
agreement shall be reduced to writing and a copy of that instrument shall be retained by the
licensee upon the licensed premises.
B. Purchase, Delivery and Possession of Alcoholic Beverages. When a separate and private
area of an establishment is leased by a specific individual or individuals for a function not open
to the general public pursuant to Section 61-6-1620(B), the host or sponsor of said function, or
the designated agent or representative of said host or sponsor must purchase and deliver to
the leased area any alcoholic beverages to be possessed and consumed therein and must
remain constantly in actual possession of these beverages until such time as the function is
concluded, at which time all alcoholic beverages must be removed from the leased area and
taken to a location where they may be legally stored. Nothing contained herein shall prohibit
the host or sponsor or his designated agent or representative from having other persons,
whether employed by the licensee or employed by the host or his agent or representative, from
mixing and serving alcoholic beverages belonging to the host of the party.
C. Termination of Lease. In the event that the area leased pursuant to Section 61-6-1620(B),
is located upon the premises of an establishment holding either a sale and consumption license
or a retail beer and wine permit, the lease agreement shall automatically terminate at two
o’clock in the morning. To permit or knowingly allow the possession and consumption of any
alcoholic beverages upon the premises of the establishment after two o’clock in the morning
shall constitute a violation against the license or permit. Such violation shall constitute
sufficient cause for the South Carolina Department of Revenue to revoke or suspend said
license or permit.
HISTORY: Added by State Register Volume 27, Issue No. 6, Part 2, eff June 27, 2003.
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Ponderosa Country Club Credit Card Authorization Form
Event Date: _______________             
Event Type: _______________
Event Time: _______________            
Guest Count: ______________

I, __________________________ authorize PONDEROSA COUNTRY CLUB to bill the credit card below as the payment method to cover the following charges as stated below:
☐Food     ☐Beverages      ☐Deposit      ☐Room     ☐All Charges

Business/Name on Card: ______________________________________________
Type of Credit Card: _________________________________________________
Credit Card Number: _____________________ Exp. Date: __________________
Billing Address: _____________________________________________________
City: ____________________ State: ___________________ Zip: _____________
Telephone: _________________ Email: _________________________________
Signature of Cardholder: ______________________________________________
Date: ____________________________

*ALL NON-MEMBERS renting Ponderosa Country Club’s Rose Room for any private function are REQUIRED to leave a card on file to collect any remaining dues or for any damages. *
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Ponderosa Country Club Rose Room Request Form

Client Name: ______________________________________________
Address: __________________________________________________
City: ___________________ State: _____________ Zip: ____________
Phone: ____________ Email: _________________________________
Event Information:
Rental Date(s): _____________________________________________
Rental Time(s): _____________________________________________
Event Type: ___________________ Guest Amount: ________________
Equipment Needed:
☐Tables    ☐Chairs   ☐Kitchen   ☐Tablecloths 
Notes: ____________________________________________________
Bar Services:  ☐YES    ☐NO (Bar Package or Cash Bar)
Catering:    ☐YES    ☐NO 
Special Comments for Coordinator: 
	







image1.jpeg
PONDEROSA
1965




image2.jpeg
PONDEROSA
1965




